Arkansas Department of Transportation
Planning and Research Division
Quarterly Progress Report
	Principal Investigator:
	__________________________________________________________________
	Project Name:
	__________________________________________________________________

	Project Number:
	__________
	Reporting Period:
	______________________________________

	Report Number:
	______________________
	Corresponding Claim:
	______________________

	Project on Schedule*:
	Yes  ☐      No  ☐
	*Based on current work-time schedule.

	Status: 
	_____% Task 
	_____% Budget



1. Progress
a. Task List
	Tasks and Subtasks
	% of Project
	% Task Completion
	Hours



Discuss all work, including lab work; Attach draft technical work such as literature reviews, survey questions and results, preliminary findings, etc., in an appendix as it is being developed to share with the Subcommittee.
b. Fieldwork and travel this quarter
Discuss fieldwork, including dates, personnel, asset names or locations, latitude, longitude of site work, bridge numbers, etc.  
2. Issues affecting progress or schedule
Discuss any issues that have delayed the project, such as weather, construction schedule, illness, personnel changes, or other significant events.  This will be taken into account when considering an extension.
3. Expenses this quarter
Discuss any issues that have delayed the project, such as weather, construction schedule, illness, personnel changes, or other significant events.  This will be taken into account when considering an extension. Thoroughly document expenses to ensure they match the corresponding claim.
4. Work planned for next quarter
List expected technical work, lab work, fieldwork, travel other tasks.
5. Personnel on the project 
Roles: Faculty, Staff, Student – Graduate, Student – Under Graduate
	Active Personnel

	Name
	Role
	First Date Worked
	Race
	Sex



	Inactive Personnel

	Name
	Role
	Last Date Worked
	Race
	Sex



All personnel charging salaries, wages, or travel to the project must be listed. Maintain the list of all personnel, active and inactive throughout the life of the project.  Failure to list personnel could result in charges being disallowed from the claim. Discuss personnel issues if needed.
6. Revised work-time schedule, if needed
A new schedule must be submitted if No is selected for the Project on Schedule.
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