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MEMO TEXT:     
Purchases made using nonprofit food service account funds must follow proper federal, 
state, or local procurement procedures, as applicable. All purchases must be allowable, 
reasonable, and necessary for the operation of the Child Nutrition Program. 

The SFA must request written prior approval in the following situations:  

• Any equipment or capital expenditure using sole source purchasing. Sole source 
purchasing, in the Child Nutrition Program, occurs when the goods or services 
are available from only one manufacturer and through only one distributor or 
supplier.  

• Any equipment or capital expenditure purchase valued over $5,000 that is NOT 
on the Arkansas Pre-approved Capital Expenditure List. 

• Any installation or supplemental purchases needed for operation of equipment or 
capital expenditure on the Arkansas Pre-approved Capital Expenditure List. 

The district must submit a written request for approval to                                        
ade.cnu-a-ps@ade.arkansas.gov, prior to purchasing the item.  

Please use the linked Request Form. 

https://www.fns.usda.gov/cn/state-agency-prior-approval-process-sfa-equipment-purchases
mailto:krista.jackson@ade.arkansas.gov
https://adesandbox.arkansas.gov/file?v=M2MwYjdkYzg3MDk1NmNlMjJjMzUzMjYxZjhkYzk2ZDc.pdf&option=view
https://adesandbox.arkansas.gov/file?v=M2MwYjdkYzg3MDk1NmNlMjJjMzUzMjYxZjhkYzk2ZDc.pdf&option=view
https://adesandbox.arkansas.gov/file?v=M2MwYjdkYzg3MDk1NmNlMjJjMzUzMjYxZjhkYzk2ZDc.pdf&option=view
mailto:ade.cnu-a-ps@ade.arkansas.gov
https://adesandbox.arkansas.gov/file?v=MzhjMTJkOWRhNzk4Nzk1YjUxYzFmY2I5YmJmM2JkYjI.pdf&option=view


 

Any equipment purchase valued above $5,000 that is included on the Arkansas Pre-
approved Capital Expenditure List will receive automatic SA approval. Therefore, the 
SFA may purchase those equipment items without submitting a prior written request to 
CNU for approval. 

Equipment Purchases are subject to state and federal review. Any equipment 
purchases of $5,000 or more that are identified as not being listed on the Arkansas 
Approved Equipment List or not having received prior written approval will be 
considered an unallowable expense for the Child Nutrition Program and could be 
subject to fiscal action.   

This memo does NOT apply to the Fresh Fruit and Vegetable Program (FFVP) 
equipment purchases.  Schools participating in the FFVP wishing to make equipment 
purchases should contact the FFVP Coordinator with questions.  

If you have any questions, please contact your Area Specialist at 501-324-9502.  

Attachments: 

Pre-Approved Capital Expenditure List:     Request for Purchase Form: 
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