NOTICE TO HOUSEHOLDS OF APPROVAL/DENIAL OF BENEFITS
Dear Parent/Guardian:
You applied for free or reduced-meals for the following child(ren);
_______________________________________________________	_______________________________________________________
_______________________________________________________	_______________________________________________________
_______________________________________________________	_______________________________________________________

Your application was:
· Approved for free meals
· Approved for reduced price meals at no cost to the household
· Denied for the following reason(s):
· Income over the allowable amount
· Incomplete application because 	
· Other 	
If the household’s financial situation changes you may reapply at any time throughout the year. If you do not agree with the decision, you may discuss it with [school official’s name] at [phone number] or at [e-mail address].   If you wish to review the decision further, you have a right to a fair hearing. This can be done by calling or writing the following official:
NAME: 	
ADDRESS: 	
PHONE NUMBER: ____________________________________ E-MAIL 	
Sincerely,
[signature]

	
Name	Title	Date
Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.
Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.
To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.
USDA is an equal opportunity provider, employer, and lender.

NOTICE OF DIRECT CERTIFICATION
Dear Parent/Guardian:
	Name of Child
	Name of School

	
	

	
	

	
	

	
	

	
	

	
	


We want to let you know that the child(ren) listed below will receive free breakfast, lunch, and snacks at school because they receive Supplemental Nutrition Assistance Program (SNAP) (formerly food stamps).

If there are other children in your household who aren’t listed above, they also qualify for free meals. 
Please contact the school your child/children attend in the following situations:
· If there are other children in your household who are not listed above and you would like them to receive free meals at school 
· You do not want your children to have free meals
· You have any additional questions
[name]
[phone number]
[e-mail address]
Sincerely, 
[signature] 
[bookmark: _Hlk193889049]Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


NOTICE OF DIRECT CERTIFICATION
Dear Parent/Guardian:
	Name of Child
	Name of School

	
	

	
	

	
	

	
	

	
	

	
	


We want to let you know that the child(ren) listed below will receive free breakfast, lunch, and snacks at school because they receive Medicaid Benefits.

If there are other children in your household who aren’t listed above, they also qualify for free meals. 
Please contact the school your child/children attend in the following situations:
· If there are other children in your household who are not listed above and you would like them to receive free meals at school 
· You do not want your children to have free meals
· You have any additional questions


[name]
[phone number]
[e-mail address]
Sincerely, 
[signature] 
Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


                                           NOTICE OF DIRECT CERTIFICATION
Dear Parent/Guardian:
	Name of Child
	Name of School

	
	

	
	

	
	

	
	

	
	

	
	


We want to let you know that the child(ren) listed below will receive reduced breakfast, lunch, and snacks at school because they receive Medicaid Benefits.

If there are other children in your household who aren’t listed above, you are encouraged to complete a free and reduced price meal application. 
Please contact the school your child/children attend in the following situations:
· If there are other children in your household who are not listed above and you would like them to receive free or reduced meals at school 
· You do not want your children to have free meals
· You have any additional questions


[name]
[phone number]
[e-mail address]
Sincerely, 
[signature] 
Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.



NOTIFICATION TO SCHOOL DISTRICT OF STUDENTS RESIDING IN HOUSEHOLDS WITH DIRECT CERTIFICATION STUDENTS
Date: 			

Dear Parent/Guardian:
ALL STUDENTS RESIDING IN THE SAME HOUSEHOLD AS STUDENTS WHO ARE AUTOMATICALLY APPROVED FOR FREE SCHOOL MEALS THROUGH DIRECT CERTIFICATION ARE ALSO ELIGIBLE TO RECEIVE FREE MEAL BENEFITS.   IF THERE ARE STUDENTS LIVING IN THE SAME HOUSEHOLD WITH STUDENTS LISTED ON THE ATTACHED NOTIFICATION OF APPROVAL FOR FREE MEALS DIRECT CERTIFICATION LETTER THAT ARE NOT LISTED ON THE APPROVAL LETTER THESE ADDITIONAL STUDENTS ARE ALSO ELIGIBLE TO RECEIVE FREE MEAL BENEFITS.  

One way to ensure that your School District extends the free meal benefits to all eligible students is for the household to complete PART B of this form and return it to your child’s school.

If this form is completed there is no need to complete a Free or Reduced Price Meal Application for these children.

PART A:
 
Student(s) on the Direct Certification Notification letter:

	Student Name (First, Middle Initial, Last)
	School
	Grade

	
	
	

	
	
	

	
	
	



PART B:

Additional students residing in household with above listed students:

	Student Names (First, Middle Initial, Last)
	School
	Grade

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Signature of Parent/Guardian 								 Date: 			








Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.


	
NOTIFICATION OF APPROVAL FOR FREE MEALS
MIGRANT / HOMELESS / RUNAWAY / FOSTER / HEAD START / EVEN START

Date____________________
Dear Parent/Guardian:
The student(s) identified below is/are automatically approved for free school meals based on: 
his/her status as either Migrant, Homeless, Runaway, Foster or his/her enrollment in Head Start Program or Even Start Program.
	Student Name
	School

	
	

	
	

	
	

	
	




Please do not fill out an application for free or reduced price meals for this/these child(ren).  Your child(ren) will receive free meals unless you notify us that you do not want your child(ren) to receive these benefits.

If there are other children in your household who aren’t listed above, you are encouraged to complete a free and reduced price meal application. 
Please contact the school your child/children attend in the following situations:
· If there are other children in your household who are not listed above and you would like them to receive free or reduced meals at school 
· You do not want your children to have free meals
· You have any additional questions

[name]
[phone number]
[e-mail address]
Sincerely, 	
[signature]


Non-Discrimination Statement: This explains what to do if you believe you have been treated unfairly. 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.



